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PCard Purchase Authorization Form 
Original Itemized Receipts Required ,� ONLY ONE receipt/transaction per form 

Purchase Type: Food Expense Travel Expense General Supplies Personal Purchase Unauthorized/Fraud 

Cardholder: _ _ _ _ _ _ _ _ _ _ _  _ Card Last 4 Digits: _ _ __ Dept. Approval: _ _ _ _ __ 

Vendor Name/Contact: _ _ _ _ _ _ _ _ _ _ _  _ Purchase Date: _ _ _ _  Receipt Total: $ _ _ _ __ 
Item Description (Group by object code &. site) Amount Tax Account SubAcct ObjCode 

SubTotal Does this purchase contain any one item valued at $5,000 
or more after tax and shipping fees? Yes 

Sales Tax 

Shipping/Handling 

Grand Total 

Reconciler Signature Date UAS PCard Form Rev 09/2017 Liaison Signature Date 

deliaraz
Sticky Note
Accessories (Laptop/Camera Case, Tripod) - 5780Advertising (Publications) - 4110Advertising (Other, Web, Radio) - 4120Agricultural Supplies (Insect, Weed Control, Plants) - 5130Airfare (In-State) - 6141Airfare (Out of State) - 6241Airfare (International) - 6341Batteries, Electronics (AA, AAA) - 5270Books, Educational (Classroom) - 5180Camera (Video, Digital >$5,000) - 5760Camera (Video, Digital, UNDER $5,000) - 5760CD/DVD (Blank) - 5150Conference Registration - 5520Cleaning, Housekeeping - 5220Cloud Service (Storage ONLY) - 3125Copy Paper - 5150Data Cables, video/audio adapter - 5780Employee Ed Training (Certification, Online Training) - 4150Keyboard, mouse, peripherals, printers, hard drives, modems (<$5,000) - 5760Computer, Laptop, Servers, Workstation (<$5,000) - 5760Equipment Other - non EDP (<$5,000 Calculator, Scale, Webcam, Audio Speakers, fax machine, table saw, welding equipment) - 5770Express Shipping - 3870Food (Business Meeting) - 5170Food (Business Entertainment) - 5550Furniture - 5775Ink Cartridges, Toner - 5150Interview Expense (Candidate Interviews) USE ACCT 2498700-In state resident - 5570-Out of state resident - 5571Marketing, Printed w/Logo (<$4.00 per item, not allowable on state accounts) - 5620Membership Fees - 5540Name Tags, Uniform - 5310Office Supplies - 5230Online Software Access (Int'l software purchase not allowed) - 4620Parking - 4180Periodicals - 5610Photography Service - 4820Pictures, Frames - 5490Postage (NOT FEDEX or UPS) - 3820Power Supply, Strip, Extension Cord - 5780Printer - 5760Printing (Bus. Cards, Stationery, Grad Programs) - 4840Recruitment - (<$4.00 ea must have UA logo, NON STATE FUNDS) - 5620Rental (Room) - 4690Rental (Furniture, Equipment) - 4640Rental Other - 4790Rental Vehicle (DO NOT USE PCARD)Signs (Banners, Maps) - 5190Software License & Royalties (Itn'l NOT ALLOWED) - 4620Stock Image, Digital - 4620Tools (Shop Supplies, Drills, Bits, Screws) - 5260Training Material (Employee) - 5140Thumb Drive - 5760Trophy/Achievement Awards (No State Funds) - 5550Web-hosting - 3125

deliaraz
Text Box
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Text Box
CAST PCard Form Rev. 07/22/21

deliaraz
Text Box
Participant Support (Grant Only)
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